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e Use plain fonts such as Arial or Calibri
e Useafontsize 12

e Use 1.5 line spacing

e Setmargins at 2.5cm

e Number the pages

Relevance

e The assignment content is relevant.

e There is comprehensive coverage of the topic showing a good understanding of the
unit content and graduate attributes.

Expressi
on ® Theinformation and ideas are logically planned and sequenced.

e The writing expresses ideas and information clearly.

e There are correctly structured paragraphs and sentences.

e The grammar, spelling and punctuation are correct.

e There is use of inclusive language (e.g. avoid manpower and use instead workforce)

Referencing/ supporting documentation

e The assignment is based on relevant and wide reading of evidence based literature and
other relevant materials.
e The ideas and information from the material you have read are integrated into
sentences and paragraphsand the sources are acknowledged using in-text citation/
references (APA 6% ed style).

e The original words of the material you have read are paraphrased so that they
are very different from the original wording.

e The reference material used is credible and not older than 10 years.

e The reference list is correctly presented on a separate page(s) at the end of the
assighment using the 6™ edition of the APA (American Psychological Association)
referencing system.

Quotes

e There is minimal use of direct quotes. Direct quotes are used when the exact words

have a greater impactthan a paraphrase, for example when providing:

a definition

a well-known or historically significant statement

a significant thought from an authority

a unique or memorable idea

a controversial or conflicting idea

a position or argument to critique or commenton

statistics or technical data

If direct quotes are used to support ideas in an assignment, these quotes are included in
the word count.

Word count

e The assignment adheres to the set word count, allowing for plus or minus 10%.

e The word count for an assignment excludes any title page, citations and
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reference list.

Submission
Assignments are submitted via the Turn-it-in drop box.


http://www.unisa.edu.au/ltu/students/study/referencing/harvard.pdf

